


 

College Exam Form subject update Process 

 

 Following steps to be followed by colleges to verify and update the exam forms subject 

filled by students:  

 

Use the below link to login into college portal, college have to enter their username and 

password at the login page. Link: https://ccsu.aimserp.co.in/ 

 

Note: Colleges who don’t have their login credentials, they may request their logins on 

this mail id “helpdeskaimserp@gmail.com” by sending a request on college letter head. 

 

 

 

 

 

1. User should select Student Exam Form tab which is present inside navigation. 

 

 

https://ccsu.aimserp.co.in/
mailto:helpdeskaimserp@gmail.com


 

2. User must enter all the parameters for verifying students and edit details, 

then user must click on Get Students button. 

 

 

 
 

OR 

User can also search the student directly without entering all the 

fields. 

Select identification type and write Identification number you will get 

that student. 

 

 

 

 

 

 

 

 

 



 

 

3. Against each student in Actions button, 2 options will come which are: 

 

a. Download Form (from here college can download the exam form of the 

student) 

b. Verify  

 

 

 

 

 

 

 

4. When user will select Verify then inside user can edit student Minor Subject 

and clicks on Update button  

 

 



 

Once students Minor subject get updated college can also update the subjects as 

given below and click on update button mention below. 

 

 

 

 

After details get updated user can verify the student and student will come as 

verified in the grid. 

 

 

 
  

 



 

User Manual for College Reports 

 

❖ Following steps to be followed by generate various college reports from university 

examination portal:  

 

Use the below link to login into college portal, college have to enter their username and 

password at the login page. Link: https://ccsu.aimserp.co.in/ 

 

Note: Colleges who don’t have their login credentials, they may request their logins on 

this mail id “helpdeskaimserp@gmail.com”, and colleges can also connect our tech 

team for further assistance via “+91-8445919103” by sending a request on college letter 

head. 

 

 

 

 

 

1. User should select College Reports tab which is present inside navigation. 

 

https://ccsu.aimserp.co.in/
mailto:helpdeskaimserp@gmail.com


 

 

2. User must enter all the parameters to generate reports, to generate reports 

you should select various buttons as depicted below like Admit card, 

Nominal Roll List, Attendance Sheet to get reports in Both format (Pdf & 

Excel) 

 

 

 

 

 

3. There is a college verification status that was mentioned as a last parameter of  

Selection for user so that they can get reports as desired for verified students 

and students under submitted category separately, if user want to get all the 

students leave this parameter as blank 
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